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What we need to get you up and running 
As you may have found with starting a permanent job, there are a few pieces of 
documentation to gather together before starting employment with an umbrella company. 
 
Most of the details are captured in our simple electronic application form which you will 
receive by email. This will look similar to the one below: 

Did you know? You can upload your Proof of Identity (POI) and Proof of Address (POA) 
directly on the application form, saving you time and hassle. 
 
To help you complete the application form with ease, we have produced a checklist (overleaf). 
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Additional documentation 
We will need a few final items of documentation as follows: 

A copy of a valid work visa/permit (if applicable) 
 
 
A P45 from your last employer, or a P46 

National Insurance Number 
 
 
Work history or curriculum vitae (CV) 

Proof of Identity (POI) - This can be uploaded directly via the application form. 
To prove your identity, nationality and right to work.* 

Your bank details (so we can pay you) 
We require the below bank details to make sure we can pay you on time, every time. 

Passport or driving licence 

Bank name 
 
 
Account name (usually your name) 
 
 
Sort code 
 
 
Account number 
 
 
Building Society reference (if applicable) 

Your personal details (so we know who you are) 
Including; full name, address, home and mobile telephone numbers, email address, date of 
birth, nationality, emergency contact information, whether you have a driving licence or not. 
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Proof of Address (POA) 
 
E.g. Driving licence or utility bill. 
This can be uploaded directly via 
the application form. 

* If you are from outside the European Economic Area you will need to supply additional documentation such as a visa to 
prove your right to work. We will assist you to make this process as simple as possible. 
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